
Apprenticeships
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and Carers



We are a large further education college in Hertfordshire with campuses in St Albans, Welwyn Garden 
City and a further training provision in Borehamwood.

Originally established in 1921, our St Albans Campus opened its doors to First World War ex-service 
men under the Officers’ Agricultural Training Scheme and to the Women’s Land Army members.
Since then, the College has developed a wide range of learning opportunities, offering courses across 
a diverse range of subjects at different levels.

There are approximately 1,500 full and part-time courses offered to approximately 10,000 students 
who come from a wide variety of regions. These courses range from vocational courses with 
strong links to employers through to elite sports, the arts and a wide variety of A Levels. We are 
also nationally recognised for our outstanding provision for learners with mild and severe learning 
difficulties.

Welcome to 
Oaklands College
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What is an 
  Apprenticeship?

An Apprenticeship is a real job where you learn, gain experience and get paid.

An apprentice must receive a contract of employment and will therefore be entitled to paid holidays, 
sick pay and any other eligible company benefits.

Apprentices must be employed to carry out apprenticeship training.

Apprenticeships are available to anyone, of any age and are a way to earn while you learn, gain a real 
qualification, with a real future. 

It can take between one and six years to complete an apprenticeship depending on which one you 
choose, what level it is and your previous experience.

By the end of an apprenticeship the apprentice will have the right skills and knowledge needed for 
their chosen career.

Apprenticeships do not cost the learner – they are funded from contributions made by the 
government and the employer

Key points to remember:

• Real job
• Must be employed
• Age 16+
• Different levels of apprenticeships
• Career path
• No cost to you
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Benefits of an   
  Apprenticeship

• Earn a salary and get paid holiday leave
• Learn and train for a specific job
• Gain a variety of transferable skills
• Work towards nationally recognised qualifications
• No fees for the apprentice
• Pathway into university
• Advance in your chosen career

Apprenticeships - Earn while you learn!
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Benefits of an   
  Apprenticeship

• Hands-on work experience and training in all aspects of the job
• At least 20% of your normal working hours must be spent training and you will be paid by your 

employer for this! This is called Off The Job (OTJ) training
• OTJ training can take the form of college training, shadowing, online learning – if you’re learning 

new skills, knowledge and behaviours relevant to your apprenticeship then it is classed as OTJ 
training

• Training will take place at Oaklands College normally one day per week (some 
courses may be two days or and some are remote)

• Assessments and reviews usually take place in the workplace with your 
Oaklands College assessor

• Functional Skills in English and maths where you do not already hold 
appropriate qualifications for these subjects

What
  training
  will I receive?

Did you know?

You can study an 
apprenticeship from 

GCSE level to degree 
level.

Did you know?

90% of apprentices stay in employment 
after their apprenticeship finishes.
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Are there different
  levels of apprenticeship?

Each apprenticeship has a level and an equivalent education level. You can start an apprenticeship at 
any level providing you meet the entry criteria.

At the end of your apprenticeship you will achieve the equivalent education level. For example, if you 
complete a level 3 apprenticeship, you will achieve the equivalent of an A Level

Apprenticeships are available from GCSE through to degree level, meaning you could be debt free 
and earning an impressive salary by the time it would take to graduate university. 

Name Level Equivalent educational level

Intermediate 2 Five GCSE passes at Grades 9-4 (A*-C)

Advanced 3 Two A Level passes

Higher 4-7 Foundation degree and above

Degree 6-7 Bachelor’s or master’s degree

Did you know?

The average starting salary for 
apprentices is £170 per week.
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The process

1. The first step is to find an employer and ensure that they are happy for you to be an apprentice. 
Many employers advertise roles specifically for apprentices 

2. Apply for the training. One you have your employer simply visit our website and apply for the 
apprenticeship training

3. Providing you meet the entry criteria and your employer is able to support your training we will 
enrol you in the college

If you need help with any of the above, please contact us:
apprenticeships@oaklands.ac.uk

Start your journeyGet the job Apply for the 
training

Did you know?

Many level 2 and level 3 apprentices 
progress to university.
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When to start looking
It is important to start thinking about what you want to do as early as possible. If you are thinking 
about an apprenticeship start your research early. Look around at industries and employers and think 
about where you might like to work and what you might want to do.

How to apply
First you need to apply for the job because in order to be an apprentice you must be employed. 
Ensure your CV or application is as good as can be and includes all the information the recruiter is 
asking for - it is your time to shine so really sell yourself and show your enthusiasm for the role. If you 
get shortlisted you will be invited to an interview so prepare well, research the employer and the role.

Once you have the job you need to apply for the training via our website:

 https://www.oaklands.ac.uk/apprenticeships/courses

Entry criteria
All apprenticeship opportunities will have entry criteria in terms of qualifications or experience. Ensure 
your qualifications meet the entry requirements that the employer has requested as well as the entry 
requirements for the apprenticeship training

Did you know?

Apprenticeships are not just for 
manual trades; they can be in 

any area.
Did you know?

92% of apprentices say it had a positive 
effect on their career.
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FAQs
1. Why do I need to be employed to do an apprenticeship? You must be employed because an 

apprenticeship is a blend of theoretical and practical training with real workplace experience.
2. Why would an employer want an apprentice? They are a cost-effective way of bringing in new 

staff, they reduce training and recruitment costs and the employer can claim financial incentives 
from the government as a reward for taking on an apprentice.

3. Can I apply if I am still at school? Young people can start an apprenticeship once they have 
completed their GCSE exams.

4. Will you find the employer for me? No, but we can help. We advertise roles for employers on our 
website (https://www.oaklands.ac.uk/apprenticeships/apprenticeship-vacancies) and we can help 
you to apply. You should also look for your own employers to apply to.

5. Will I get paid if I am an apprentice? Yes, your employer must pay you at least minimum wage 
which, for apprentices in their first year, is £4.30 per hour rising to £8.91 depending on age after 
that (https://www.gov.uk/national-minimum-wage-rates).

6. Will I get any other benefits from the employer? Yes, you will receive holiday pay, a contract of 
employment and any other benefits in line with other employees.

7. Will I get paid to attend college? Yes, your college hours will be included in your contract of 
employment therefore your employer will pay you to attend college.

8. How many hours per week will I have to work? A minimum of 30 including any hours spent in 
college or training.

9. How long is an apprenticeship? They vary according to the subject from one to six years.
10. Do I need to have GCSE English and Maths? No, you can do Functional Skills whilst at college.
11. Are apprenticeships just for trades? No, an apprenticeship can be in any subject area or field. 

There are over 600 apprenticeships to choose from. You can find the ones we offer at Oaklands 
here: https://www.oaklands.ac.uk/apprenticeships/courses.

12. Where would I have to go to do my training? Most apprenticeships require you to attend college a 
minimum of one day per week either at our St Albans or Welwyn Garden City Campus.

13. Will there be any exams at the end of the apprenticeship? Yes, all apprentices currently have to 
take an End-Point Assessment at the end of their training. This may be a written exam, practical 
assessment, portfolio or combination of them all.

14. Will I be guaranteed a job at the end of the apprenticeship? No, but 90% of apprentices do stay in 
employment after their apprenticeship has finished (www.gov.uk).

15. What level apprenticeship would I start at? We would consider your existing qualifications and 
experience and put you on the appropriate level. If you start at Level 2 you can progress to level 3 
and beyond. If you fulfil the entry criteria you can start at Level 3 and progress.

16. Can I still go to university if I do an apprenticeship? Yes, an apprenticeship is just a practical route 
to University. The qualifications received via an apprenticeship will still count towards both a full-
time degree or degree apprenticeship.

17. Do I have to do a Level 3 apprenticeship before I can do a Level 4? No, you can start at a Level 4 
(Foundation Degree Apprenticeship) providing you meet the entry criteria.

Useful resources
www.gov.uk/apply-apprenticeship

www.getmyfirstjob.co.uk
www.ratemyapprenticeship.co.uk
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What is a Traineeship?
Traineeships are short, flexible education programmes designed for 16-24 year olds. 

The aim of a traineeship is to help people of school leaver age, or slightly older, to acquire the crucial 
skills that many employers look for in apprentices, graduates and potential future employees.

This can include soft skills, such as organisation and communication, as well as basic qualifications in 
literacy and numeracy. A traineeship can also involve interview preparation, and help with filling out 
application forms for further education schemes.

Traineeships are specifically designed to help young people develop the skills and qualifications 
that, for whatever reason, they may not have been able to pick up at school. Trainees then have the 
opportunity to showcase these skills to employers though short work experience placements.

A traineeship can be considered as a pathway into further education programmes like apprenticeships, 
and a first step towards a career.

How does a Traineeship work?
All traineeships comprise three main elements:

1. Work Preparation Training
• Focused on helping a young person with applications for jobs and school leaver schemes – CVs, 

cover letters, interview preparation
• Developing soft skills such as planning, presentation and interpersonal skills

2. A Work Placement
• An opportunity to put into practice and refine the soft skills that were mentioned above
• A work placement might be several days/weeks shadowing an employer, or working for a local 

company

3. English and Maths Tutelage
• Most employers look for GCSEs in English and Maths as an entry requirement for intermediate and 

advanced apprenticeships
• If you do not have the sufficient grades for an apprenticeship, a traineeship will focus on helping 

you achieve passes in these core subjects
• Some trainees work towards alternative qualifications in literacy and numeracy, so that they can 

qualify for a school leaver scheme

Traineeships
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How does a Traineeship work?

Traineeships
Entry requirements for Traineeships

To be eligible for involvement in a traineeship programme, you’ll need to meet a few essential 
requirements...

• you need to be eligible to work in the UK
• you need to be unemployed and have little or no work experience
• applicants must be aged between 16-24
• applicants must be motivated to work
• have no qualifications above GCSE level (or equivalent)

If you already possess the skills, the qualifications and the experience needed to find an 
apprenticeship or a job, a traineeship is not for you!



01727 737478 apprenticeships@oaklands.ac.uk

Oaklands College
St Albans Campus

Hatfield Road
St Albans

Hertfordshire
AL4 0JA

www.oaklands.ac.uk

There’s never been a better time to start an apprenticeship.


